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Receipts / Bill POSTING  
From revenue section to Finance section  

 
With Special permission for Shroff / officer who handles the Revenue 

Cashbook 
  



3. THE PROCESS 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

  



4. BILL POSTING 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

STEP: 01 Click On this Icon in ERP Page 

STEP: 02 Login using your user name 

and password to the system 



  

STEP: 03 Then click on Bank Deposit 

Sessions 

STEP: 04 Then click on Add 



 

 

 

  

  

 

 

 

 

 

 

 

 

 

 

 

 

  

  

STEP: 05 select the date 

01. Select the From 

date 
02. Select the to 

date 

04. Click on this icon to search 

04. Select the 

deposit date 

03. Select the Bank Account  

(Ex: 6137555) 

 

5. Add remarks in this row  

STEP: 06 select the Recipt  



 

  

 

  

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

  

Select the receipt you want to post. 

Ex: You need to cancel the 852203 

(*Receipt Id) Receipt 

 

   

Click on this checkbox to select it 



  Click on this checkbox to select all 

STEP: 07 compare the total 

balance with the cash book 



 

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

***END*** 

 

 

 

STEP: 09 Exit 

STEP: 08 Posting the Bill 

 

Click on this Button to post. (Only 

if the balance is the same as the    

cash book) 

 


